
 

TRAINING MANUAL 
CourthouseDirect.com Title Plants 

  

JANUARY 9, 2019 
COURTHOUSEDIRECT.COM 

CONFIDENTIAL 

Topic        Page 

Plant Login Page        2 
Select a County and Add GF#       3 
Search Options – Legal, Name, Restriction, Easements, etc.          4 
Grantor Grantee Indexes       6 
General Search         7 
Legal Search         9 
Search & Build Runsheets      11 
View Report & Download Documents     13 
Schedule B – Restrictions & Easements     15 
General & Filtered Searches       18 
Plat Search        21 
Saving Reports – MSWord, MSExcel, Print Mode, Email Format  22 
Adverse/Involuntary Lien Search     24 
Release Search        25 
Probates & Divorces       26 
Starters/Bases/Prior Commitments     27 
Search Tools - Search by Address, Street View, Google Map, etc. 29 
Update/Monitor Searches      32 
FileViewer – GG Indexes, Deeds, O&G Docs, Plats, etc.   34 
FileViewer - Historical Back Plants     40 
GIS Map – Real Estate plus O&G     43 
GIS – Subdivision Plat Search      48 
GIS – Search Tools       50 
GIS – Oil & Gas        52 

          Verify/Rekey                    62 

 



CHD Title Plant Login Page 
 

 
 

 



FLEXIBILITY is one of the greatest strengths of CourthouseDirect.com’s Title Plants.  The ability to 
select various available searches gives the user a number of search tools to find needed information.  

Search results can be captured in a number of different formats to best suite the needs of the end 
user. Document images are linked to search results for convenient review, examination, and 
dissemination to others. Additionally, all data is web-based so users are not constrained to using a 
dedicated terminal at a specific location. 

This Training Manual is designed to provide step-by-step instructions for using the CHD Title Plant 
effectively.  We look forward to serving your need for high quality, comprehensive and affordable title 
information. 

Website Address:  http://www.IntegrityTitleInformation.com  

 

Select a County 

 

Choose County from dropdown.  (Note: Thru Date of each Title Plant is shown next to County) 

 



 

Enter GF # = Job# or Tract# and Click “Submit” 

 
Or Search without a GF# = Job # or Tract # (Client preference) 

FYI - GF# is a term used by Title Insurance Companies  

Available Search Options 

 

The order of the searches corresponds with the order most Title Examiners would 
perform a search when preparing a Title Commitment.   

1) Legal Description Search 
2) Name Search for Parties 
3) Restrictions 
4) Easements 
5) Leases/Minerals 

 

 



Searches  
Legal: Searches anything indexed to a particular Subdivision or Survey and can be narrowed down 
by Lot, Block, etc.  A more complete list of Legal Search criteria includes:  

 Subdivision/Survey Name 
 Lot 
 Block 
 Sections/Phase 
 Survey Section 
 Survey Block 
 Abstract Number 
 Acreage 
 Party 
 Document Type 
 Date 
 Plat Volume 
 Plat Page 

Note: In most counties the “primary search criteria” is Subdivision/Survey Name but in Dallas, Denton & Collin 
Counties the primary search criteria is Volume & Page of recorded Plat.  In west Texas counties the primary 
search criteria is Survey Section and Survey Block.  The first field listed on a Legal search page is the primary 
search criteria for that county. 

Less is More: It’s important to enter as little information in the search fields as you can to pull back the largest 
number of results.   

Example 1: If I’m searching for “Winding Creek” subdivision and enter “Winding Creek” (spelled out) I may not 
pick up the times when “Creek” may have been abbreviated as “Crk”.  Therefore, enter “Winding C”.  

 

Searching a subdivision name with three (3) names such as “Mills Branch Village” then use a wildcard “%”: 

 

 



Primary Search Criteria – Dallas County 

 

Grantor Grantee Indexes 
Grantor / Grantee – After searching all records indexed to property the next step is to research all records 
indexed against the party names (individuals or companies).  This can be done two ways: 

Grantor / Grantee Search – search “Party” name to view everything both as Grantor and Grantee. By 
searching both Grantor and Grantee a researcher will see EVERYTHING indexed to the name including but 
not limited to Deeds, Mortgages, Liens, Judgments, Easement, etc.   
 
Helpful Hint: Similar to a Legal Search Less is More; when searching an unusual name, it’s best to only enter 
the last name; and, when searching a more common name then enter just a few characters of the first name 
and keep adding letters if the search result is too large. 
 
Sub-Search – (equals = “and”) – to match a party name with another Party AND Legal or anything else in the 
database then use “Sub-Search”.  

 



Sub-search 

 

 

General Search 
Note: The same Search can be performed under “General” Search by using plus (+) sign (see below). 

 

General Search – the General Search may be the most powerful tool in the Title plant because it 
searches ALL fields: Grantor, Grantee, Legal Description, Document ID Number (Clerk’s File No.) or 
Document Types; and, these searches can be combined by using a plus “+” sign.  
 
Since the General Search searches ALL fields it can be used like the “Party” field in the Grantor 
Grantee index.  Most users find it more convenient to click “General” and run a search instead of 
Grantor Grantee.   Run a test: Search “Party” in the Grantor Grantee Index and you will notice the  
same number of results when running a “General” search.     
 
 

Use “+” Sign to Filter Searches – Fast Results 

There are many times when a searcher knows exactly what they are looking for.  For example, if I’m looking for 
a Deed from “James Martin” in “Vista Ridge Oaks” subdivision in Travis County I can use the plus “+” sign and 
enter:  



 

 

 

 

 

Survey Name Search 

Even though you can search “Survey Name” using the General Index it’s better to run a Survey Name under 
the “Legal” search to limit the number of results.  

 



 

 

 

 

Legal Search 

 

 

 

Note: In the example above under General Search “Hogan Thomas” brought back 428 results because “Hogan 
Thomas” is a common name.  Therefore, when running a survey name use Legal Search 313 results vs. 428. 

Helpful Tips! 

Tip 1. 
 

Display 500 Records per Page – when performing a large search reduce the number of pages to view by 
display up to 500 Results per page.   

 



 

Choose 500 Records per page: 

 

 
Tip 2. 

Use Brower “Find” for Faster Searching – “Ctrl+F” = FIND is your friend.  

When displaying a page with up to 500 results; use the “Find” tool on Chrome or Firefox Browsers to easily 
search and HIGHTLIGHT letters or words matching your search criteria.  

Enter Name, Legal or other information ANYWHERE on the page and you will see YELLOW highlights marking 
locations found within the page. 

This is particularly useful when searching a common name or a large Abstract/Survey.  When combining the 
ability to download a large data set, display up to 500 records per page and use the power of the browser to 
quickly locate pertinent data is important for searching commercial and some projects. 

Use “Find” [Control + F] to Quickly Read Large Result Pages 

 



Search and Build a Runsheet 
Perform Legal Search and add Records to Runsheet.  Note: You can choose “Add All” at the top left corner or 
add selected records to runsheet. FYI – The demo below is Denton County, Texas. 

  
When viewing search results, we want to make sure we have a good chain of title.  If there is a break in the 
chain then we need to run the names to look for any break and add them to the same portion of the runsheet. 

If you have a good chain of title then it’s time to run the Name Search.  The choice is to type (or copy and 
paste) the name into a General Search or the Party Name under the Grantor Grantee Search. 

Easiest – Simply click on the name in your Search Results; the name you click on will appear in a pop up box; 
you can then edit the name to remove middle initials or reduces the number of characters to broaden the 
search; and, then hit “Search”.  This will automatically run a General Search against the Name. 

Click Name:  

 

Edit: 

 

Click Search: 

 



Search Results: 

Search results will show ALL activity against the Party Name including Deeds, Mortgages, Releases, 
Involuntary Liens, etc because we are running a General Search. 

Important Note: When adding records to a runsheet it’s helpful to the keep them within the same portion of the 
Runsheet.   You MUST choose the dropdown menu to add to original legal search. 

 

Now Run the Wife’s Name (or other Parties): 

Click Name: 

 

Edit:  

 

Click Search:  

 

Choose Drop Down and Add to Report: 

 



View Report & Download Documents 

Now View the Report.  Click “View Report”  

 

Step 1 – Click File Date (or Recorded Date) 

Click on File Date (or Recorded Date) to put the report in chronological order. 

 

Step 2 – Download Documents – “Click (*) for All or Click Selected 

 

 
Important Note: When clicking “Get Selected Documents” this is when you are charged for documents.  
There’s no charge to add Documents to a Report you are charged when clicking Get Selected Documents.  



Viewing & Hyperlinking Documents 

To view a Document, Click on the Image Number of the Documents 

 
To Copy a Hyperlink to a Document, Click on File # (Copy) to left of Image # 

 
Note: Users have the ability to Click once on the Clerk’s File Number in the “Copy” column and immediately 
paste the File Number with the Hyperlink to the document into a report or into a Title Commitment.  

Example: Being that certain Deed from Michael Dickens and wife, Margaret Dickens to Matthew Frushour and 
Hallie Holamon and recorded May 4, 2012 under Clerk’s File Number 2012.47116 Denton County, Texas.  

 

 

 

 

 

 

 

 



Attention: Landmen & Abstracters – this next section is specific to Title 
Examiners in the Title Insurance industry who are building Title 
Commitments.  Instead of removing from this Training Manual we decided 
to leave it in so you can (1) how Title Examiners perform their work and; (2) 
so you may learn from their processes.  Thanks! 

Let’s Review – what did we just do? 

  Ran Legal Search (looked for gaps in chain) 

  Added All or Selected to Report 

  Ran Name of Husband 

  Added All or Selected to Report 

  Run Wife’ Name (or other Parties) 

  Added All or Selected to Report 

  Download Document Images 
 

Schedule “A” and Schedule “C” are complete: 
 
Perform Legal Search (look for gaps in chain); run Name Search for all parties (one or two 
transactions, re: underwriting requirements); and, read and reviewed the documents. 
 
Schedule A: (Done) 
 

- Legal Name of Owners 
- Legal Description of Property 

Schedule C: (Done) 

- Outstanding Voluntary Liens 
- Outstanding Involuntary “Adverse” Liens 

Search Schedule B: 
Schedule B includes: Deed Restrictions, Easements, Plats, Lease and other encumbrances: 

 



 

Results and Add to Report 

  

View Report 

  

 

Note: When viewing a Report, you will notice a new “Restriction” portion of the Report:  

 



 

 

 

Note: When viewing a report, you will notice a new “Easement” portion of the Report:  

 



Note: By keeping Legal Search plus Name search in one part of the Report and the Restrictions, 
Easements, Leases and Plats separate but within the same Report it makes it easier to distinguish 
each portion of the Runsheet.  

Let’s Review – what did we just do? 

 Searched for Deed Restrictions by Legal 

 Added to Report 

 Searched for Easements by Legal 

 Added to Report 

Schedule B: (Done)  

Additional Schedule B Hints and Examples: 

General Search - Restrictions/Plat/Easement Search  

“General Search” is a powerful search tool because it has the capability to pull back thousands of records at 
once. Therefore, when running a General Search against a Subdivision Name it will return ALL records with 
that name.  You will likely see the Plat Dedication, Restrictions, Easements and sometimes the 1st Deed out of 
the subdivider so long as the subdivision was platted after beginning plant date.  It’s prudent to run a separate 
Restriction and Easement search but running the Subdivision Name with the General Search provides a 
comprehensive and quick snapshot of all activity when the subdivision was platted.  

 

General Search and Filtered Searches 

Note:  Most Restrictions and Easement dedications are usually created at the time of platting.  You will likely 
run a separate Restriction or Easement search but this will provide a quick snapshot of what to expect. 

 

 

 

Note: “Restriction”; “Easement” and “Lease” are “filtered” searches matched against all applicable document 
types.  In the case of a Restrictions Search this would include document types such as Plat, Management 
Certificate, Declaration, Ordinance, Covenant to the Subdivision name and return the results. 

Filtered Searches - Restrictions  



As stated above, it’s wise to run a separate filtered search for Restrictions and Easement when preparing a 
Title Commitment.  

Example: Travis County 

 

 

Example – Tarrant County 

 

 

Filtered Searches - Easements  



To perform an “Easement” enter the Subdivision/Survey name or you may choose to run the Developer’s or 
Owners’ name.  

Search by Subdivision Name 

.  

 

Search by Owner/Developer Name:  

 

 

Filtered Searches – Leases and/or Oil, Gas and Minerals 

When searching for mineral reservations or leases affecting property the “Lease” search can be useful.  
Although it’s called a “Lease” search it is search any and all oil and gas instruments such as Mineral Deeds, 
Royalty Deeds, Pooling Agreements, etc. 



 

 

Plats 

Plats are required when searching Residential properties for Title Insurance. 

To download Plats Click “Plats”: 

 

 



 

 

 

 

Saving Reports 
There are four (4) formats in which Runsheets can be saved, MsWord, MsExcel, Print Mode and Email: 

 

1) MS Word – this is the most common format for saving Runsheets by Title Examiners.  This 
allows the search to save as a Word which is easily saved to Title Agent software such as 
Softpro or Ramquest 
 

 

 



 
2) MS Excel – this is the most common format for saving Runsheets by Oil & Gas Landmen.  

This allows the Landman to make comments and easily edit the Runsheets and save to 
Landman software programs such as iLandman. 
 

 
  

3) Print Mode – allows the researcher to cut and paste all or a portion of the runsheet to a word 
document, excel spreadsheet or email. It essentially removes the checkboxes along the left 
side and drops the information into a flat file 
 

 
 

4) Email – at the bottom of Report Page there is a box to enter an email address whereby the 
User can email the entire report to a chosen recipient by adding an email address and clicking: 
Email Report(s) to: _____________________ 
 



 

 
 

 

Adverse/Involuntary Lien Search 
Adverse Liens – a/k/a Involuntary Liens – Adverse Liens are extremely important when providing title 
evidence for title insurance or for any type of E&O Report.  This includes but is not limited to Federal 
Tax Liens, State Tax Liens, Abstracts of Judgment, Hospital Liens, Labor & Materialman’s Liens, 
Mechanic’s Liens, etc. 

 

- When searching an “uncommon” name, enter last name only.   
- When searching a “common” name, enter Last Name and first letter of First (Given) name; then, 

add additional letters to narrow the number of search results. 

 

 



Note: It’s important to keep searches as broad as possible to capture ALL possible results.  In 
the example above, it is better to search “Hill Ray” versus “Hill Raymond”.    
 
An Adverse Lien search may not be “required” but it’s a “belt and suspenders” protection for 
the search particularly if you are selling title evidence it’s important to prove an separate 
involuntary lien search was performed. 
 
Sample Search Results: 

 
Note: Occasionally, you will pull a Mechanic’s Lien which is actually a “Voluntary Lien”.  The 
lien filter does not recognize whether a Mechanic’s Liens is voluntary or involuntary. 

Releases – When searching active names for Releases/Satisfactions it is helpful to only display those 
document types.  This can be a huge time saver in lieu of searching through hundreds of records 
specifically for Releases.  

Documents type would include but limited to: Release, Satisfaction, Partial Release, Termination, etc. 

  

 

Sample Results: 



 

Note: Release AND Assignments may not always have a Legal description but will reference back to 
the original Deed of Trust.   Therefore to determine whether or not a Release applies to your property 
may require entering the “Reference” Volume/Page or Clerk’s File Number reference into a “Document 
Search” or “General” search. 

Document Search 

Document Search is useful when you already know the Volume & Page or the Clerk’s File Number to 
either pull a document or double check the indexed records. 

 

Document Search Sample 

Search Results 

 

 

Probates & Divorces 

Probates & Divorces -  Even though these are two separate searches they are similar because in that 
Texas Probates and Divorces are considered “Judicial Records”.  This mean it is the prerogative of the 
“custodian of the records” which is either the County Clerk and/or the District Clerk to provide these 
types of records to the public.   



 

Judicial Records are NOT subject to the TPIA (Texas Public Information Act) so if the District Clerk 
(Tarrant County) decides they will not sell a copy of the records or if the Clerk decides to only deliver 
the information once a month (Fort Bend County) the as a Title Plant provider we are at their mercy. 

In many cases, even though the Clerks will not delivery the records timely, or at all, those record may 
be available on the County website and we provide a link to the search page at the County.  

We make every attempt to obtain these records and when a new Clerk comes into office we might 
make another request at that time. 

I realize Title Examiners like having access to Probates and Divorces Records but the example we like 
to give is in Katy, Texas there is a public park called Tri-County Park in which there is a small 
monument where Harris, Waller and Fort Bend Counties come together.  Therefore, you could own 
property in Fort Bend County, get married in Waller County and get a divorce in Harris County within a 
block of each other. 

Also, “proper notice” of a divorce means documentation filed within the Real Property Records of the 
County Clerk’s office.  There is case law that says that if a Notice of Divorce is not filed in the proper 
jurisdiction then notice is NOT given.  So, if a former husband has an IRS lien filed against them in 
Harris County then it could affect the property granted to the wife in the divorce because there was no 
notice of the divorce filed in the Harris County Clerk’s office. 

Starters 
Starters (Prior Title Commitments) -  As every Title Examiner knows, Starters are helpful and can 
save time when researching title and writing a Title Commitment.  Examiners also know that not all 
Starter Files are equal. 

There are two (2) ways to pull Starters from the Title Plant: 

1. Click “Starter” and perform a search: 

 
 

 
 



 
 

 

 

 

2. Select “Starters_Bases_Plats_Master in the FileViewer 

 
 

   



 

   

  Select Subdivision and Starter 

 

 

 

 

 

Search by Address, Owner & Tax ID (APN)   

 
Address – Enter Address and Click “Search Tax Info” 



 

 

Select Property 

 

        Search Results 

 

Note: Displaying a Legal Description at the top of the page when beginning a search is helpful.  
This researcher is able to confirm the name on the Tax Rolls matches the address.  It’s also 
helpful to see a Street View of the property to identify any overhead power lines, drainage ditches 
or other physical encumbrances.  Plus, if someone is borrowing a million dollars on a dilapidated 
property that may be a cause for concern. 

 

 

 

 

 

 

 

 

 

 

 



Update and Monitor – “Monitor” 

 

Searches are saved when searching the Title Plant.  Therefore, Examiners have an 
opportunity to “Monitor” new filings of prior searches. 

Example Searches: 

Legal: Wildwood Lot 4 Block 5 

Party: Williams Kenneth 

Party: Williams Mary 

Adverse Lien:  Williams Kenneth 

Adverse Lien: Williams Mary 

Examiners can choose to “Monitor” a previous search for any Name or Legal Search for 
30, 60, 90 days or more and receive an “Email Alert” IF there are filings against those 
Names or Legal descriptions in the coming weeks or months. 

Therefore, if Robert and Mary Benson had a Federal Tax Lien filed against them two 
weeks ago or a lien was placed against the property the Examiner will be alerted.  At that 
point it may be wise to stop the closing until a confirmation is made as to the risk the recent 
filing may pose to the transaction. 

 

       Monitored Search Email 

 
 

Note: Monitored Search can also be a great tool to assist your repeat clients such as 
homebuilders to monitor any possible Mechanic’s Lien filings. 



Update and Monitor – “Update” 

 
 

One-Click Update (almost) Since searches are saved when searching the Title Plant when 
it’s time to “Update” aka “Downdate” a search prior to closing then simply load the prior GF 
Number, choose “Update and Monitor”; click the box below “Update Selected” to select 
ALL; and a search is automatically performed. 
 
Note: There’s always a few days overlap between the last search and the update. 
 

 

 

 

 

View Results and Download Documents 

 



Historical Records (FileViewer) – GG Index, Deeds, 
O&G Docs, Plats, etc. 

 
 
“FileViewer” is the largest collection of sovereignty Grantor Grantee Indexes and Real 
Property Documents for Texas and New Mexico.  This includes the following record types:  
 

 Deeds 
 Mortgages 
 Easements 
 Restrictions 
 Oil, Gas & Minerals 
 Mechanic Liens 
 Bill of Sale 
 Probates 
 Patents 
 Plats 
 Etc. 

Many of the counties, particularly metro counties, include Sovereignty Title Plants. These 
are geographically indexed title plants posted to Tract Books and/or Card Plants which 
have been scanned and sub-indexed.    

Note: CourthouseDirect.com maintains a coverage sheet for these records at:  
http://www.courthousedirect.com/docs/HDICoverage.pdf  
 

  



 
FileViewer Counties – Sample Folders 
 

 



 

 
 
In several counties the index and images are mostly electronic and accessible via the 
“current” Title Plant.  Even if there are only a few sub-folders we may have most of the county 
online but included within the geographic and and Grantor Grantee searches.  
 
FileViewer Counties – Indexes 
 

The most used index in a county is a “Grantor Grantee Indexes” although there may be other 
indexes in a county such as a Mortgage Index, Mechanic’s Lien Index, Oil & Gas Index, Plat 
Index, etc. 

  
 

Search Sub-Folders 
 

 
 
Search Names – Each county Index may be slightly different but many older indexes will 
break out the common names with their own sections.  Other names will be grouped together 
on a “Page” based upon the first one, two or three letters of the last name.  
 

 



Page Numbers may be better described as “Locate” numbers because, as in the example 
below, even though the last name starting with “Mar” is on Page 11, Page 11 may actually 
be several pages.  When you arrive at a last name starting with “Mas” then the page number 
changes to Page 13.   
 

Common Names with Sections 
 

 
Other “Less” Common Names  
 

 
 
Note: “Grantor” books typically are “Even” numbers for Pages and “Grantee” Books, as 
shown above, are “Odd” numbered pages. 
 
Corporate and Company Names 
 
Corporation Names - In some counties there are company names which are very common 
in that county.  These company names are sometimes segregated into a separate section of 
the Index so the names can be more easily search. 
 
Note: Not all company names will be listed in the Corporation Name section of the index and 
it’s advisable to search both the Corporation section and the Name Index using the First 
Name of the Company as the “Last Name” of the index.  
 



   
 
Search Results 
 

 
 
Note: Ditto Marks (“ “) = Same as Above 
Plat Index 
 

 
 
Typical Plat Index 
 
To locate a Plat, use a Map Index OR pull the latest deed and look for recording information 
cited on the Deed.         



 
 
Plat Reference in Deed 
 

 
FileViewer Counties – Deeds + Other Documents 
 
Viewing and Downloading older Deeds, Mortgages, Easement, Oil & Gas documents,  
etc. from the FileViewer (when you know the File Number of the document) is easy as 
opening the Folder (Book) and clicking the Image (Page) number. 
 
The Volume numbers are typically grouped together so opening the folders is easier and 
the books are in numerical order. 
 

 
 
Sample – Tarrant County Volume 3504 Page 9 
 



 
 
Sample – Tarrant County Volume 503 Page 4 
 

 
 
Typically, documents are scanned as individual TIFF images.  During “Post Processing” 
documents are “Stapled” together. This is why page numbers are not consecutive within 
folders.  In some folders documents are not stapled but most Deeds and Oil & Gas records 
are stapled. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Historical Title Plants a/k/a Back Plants 
 
Back Plants are geographically indexed Title Plants maintained by licensed Title Agents over 
many years.  Many Back Plant have been maintained by generations of owners and for more 
than 100 years and they usually took great pride in their work.   
 
Back Plants are typically “Tract Books” or as “Card Plants”.  Title Plant maintainers performed 
a “daily takeoff” at the courthouse and would then type or hand write the information on cards 
or in books.   
 
Look for “Plant” in the FileViewer: 
 
 

 
 
 
Acreage/Surveys/Abstracts – since Abstract Numbers are unique in each county most 
Back Plants acreage is indexed to the Abstract Number.  In some cases, the indexing is to a 
Survey Name although it’s possible to have the same survey name in a county.  
 
Subdivision/Additions/Townsite – Subdivision are typically indexed by the name of the 
subdivision, then Block Number and then Lot number.  It is not uncommon for Lots to be 
indexed rather randomly within a block particularly when several Lots are being indexed on 
the same transaction.   
 
Generals – The Generals in a Back Plant is essentially the “Name” index for Involuntary 
Liens, Divorces, Probates and Lawsuits. Not all Back Plants have a General Index. 
 
Note: Every Back Plant is different so it requires some time to get acclimated with the 
nuances of each county Back Plant.  Some are very straightforward while others may jump 
from book to book.  When a Back Plant is available in a county it can be a huge time-saver. 
 

 
 
 
 
 
 



Samples: 
 
Tract Book – Tract books may be out of a “Worked Out Survey” a/k/a “ARBed” 
plant or a “Small Survey” a/k/a “Unworked Survey”. 
 
Worked out Survey (ARBed) – a Worked Out or ARBed Survey is when a map 
is created with “Arbitrary” tract numbers as new sales are taking place.   
 

 
 

 
 
 
 
 
 
 
 



Small Survey a/k/a Unworked Survey – No Associated Maps 
 

 
 

   
  

  



GIS Mapping (GIS = Geographic Information System) 
 

 
 
To obtain Tax, Deed and Mapping information click on GIS Maps.  This will open a new tab 
to our GIS partner ImersionGIS.  This includes both Real Estate information and Oil & Gas 
information including fast links to recorded Subdivision Plats. 
 
Features and Data Layers: 
 
Real Estate  
 

 County Boundaries 
 Abstract & Surveys 
 Plat Maps/Subdivisions 
 Taxpayers Mailing List 
 Property Sales Mailing List 
 Generate Mailing Labels 

 
 

Note: Title Agents may not need have a need for all the oil and gas information provided but 
knowing a pipeline or active oil well is located on property being searched is important 
information.  
 
Search by: 
 
Real Estate 
 

 Street Address 
 Taxpayer Name 
 State & County 
 Zip Code 
 Abstract Number 
 Survey Name 
 Survey Block (west Texas)  
 Survey Sections (west Texas) 

 
 

GIS gives users the ability to enter an Address, Owner’s Name, and/or Tax I. D. (APN) 
Number and immediately download and view Plats, Pipeline and other pertinent 
information on properties.  
 
 
 
 
 
 

Oil & Gas  
 

 Well Location & Data 
 Wellsite Platting 
 Pipeline Location 
 Pipeline Ownership 
 Pooling Agreements 

 

Oil & Gas  
 

 Lease Number 
 Lease Operator 
 API Number 
 Operator Name 
 Permit Number 
 Pipeline System Name 
 Pooling Unit Name 

 



 

GIS Map Tool 
 

 
 

GIS Menu Bar 
 

 
 

  



GIS Searches 
 

 Zoom to Area – quickly drill down to an area on the GIS Map 
 

 Zoom to State – choose State for available GIS Information 
 

 
 

 Zoom to State & County – highlights outline of County 
 

 
 

 Zoom to Zip Code – highlight Zip Code area 
  

 
 
 
 



 
 Zoom to Survey – highlight survey area 

 

 
 
 
 

  Tax-Plat-Sales Info – search Tax Information, recorded Plats, choose 
layers and obtain recent Sales information. 
 

 
 



 
 Appraisal Search – search Tax Information for one or several tracts be entering 

specific Account Number, Owner(s), Street Number and/or Street Name or Zip Code. 
 

 
 

Multiple Results – “Main Street – Collin County”  
 

 
 



Search Steps 
 

1. Search Tax I. D. #, Owner’s Name, Address 
 

 
 

2. Choose Results by checking Box  
 

 
 

3. View Results 
 

 



 Plat Map Search – search recorded subdivision Plats and Map by Volume/Page, 
Cabinet/Slide, Document ID/FilmCode and/or Subdivision Name.  

 

 
 

Search Result – Tara Section 1 – Fort Bend County 
 

 
 

Click “Get Plat Map” 
 

 



Area Highlighted on GIS Map 
 

 
 

Recorded Plat is Downloaded 
 

 
 

Note: To obtain a Recorded Subdivision Plat you can choose to (1) drill down to area 
of map and select Platted area (green outlne); (2) search Tax ID, Address and/or 
Owner; and, click “View Plat Map”; or, (3) search with “Plat Map” search tab for Plat 
Name, Volume/Page; Cabinet/Slide or Clerk’s File Number.   



 

GIS Search Tools 
 

 
 

 Select a Parcel – Click icon and click parcel on map to display Tax, Title and Map 
information 
 

Select Multiple Parcels – Click icon and draw box around area to generate Tax 
Reports or Mailing Labels 
 

 Erase Selected – Click icon and click “All” to erase or clear selected records or 
measurement lines 
 
 Measure Distance – Click icon then click starting point on map; click twice at end point 
for distance measure 
 

 Measure Acres/Square Feet – Click icon, click and draw area for measurement 
click twice at end point to display calculations 
 

Quick Search – Click icon to open a dialog box and enter Address or Place of 
Business, choose from search results to Zoom to property on map 
 
Note: The “Quick Search” is an extremely helpful tool to immediate drill down to an 
address or business name. 
 

 



Oil & Gas GIS Information 
 
 

Oil & Gas Wells, Leases and Pipeline research can be important for Title Examiners 
particularly when searching acreage and/or commercial properties.  Within the GIS 
mapping platform is a large amount of information aggregated from the Texas General 
Land Office, the Texas Railroad Commission and other private and public sources.   
 
If a pipeline or active oil and gas well is shown on a property it’s important for a Title 
Examiner to add this information to their Title Commitment.   
 
This mapping information includes Easements, Rights of Way, Oil & Gas Leases, Mineral 
Deeds, etc. associated with an oil and gas lease and/or pipeline.   
 
 
 

 
 
 
 
 
 
 
 
 



Green Lines = Pipelines – Click Green Line (it will turn Red) to download Pipeline 
information such as Operator (usually = owner); length of line and diameter of pipe and 
commodities being transport such as Natural Gas, Crude Oil, etc. 
 

 
 
Green Dots = Oil Wells   Red Dots = Gas Wells 
 

 
 

Use “Legend” for Complete List of Oil & Gas Symbols 
 

   
 
 



Oil & Gas Reports 
 

Pipeline Report 
 

Contains: 
 

 County 
 Operator (Owner) 
 Commodity Type 
 System Type 
 System Name 
 Pipe Diameter 
 Permit Distance (Miles) 

 
Click Pipeline on GIS Map (turns Red) 

 

 
 
 

Pipeline Report 
 

 
 

 
 

[Grab your reader’s attention with a great 
quote from the document or use this space to 
emphasize a key point. To place this text box 
anywhere on the page, just drag it.] 



O&G Well Search 
 
Search by:  
 

- State 
- County 
- API Number 
- Operator Number 
- Lease Number 
- Lease Operator Name 
- Lease Name 

 

 
 
 

 
 



Multiple Results 
 

 
 

Select Record to See on Map 
 

 
 
 
 



Well Report 
Texas Railroad Commission Data 

 
Contains:  

 County 
 API Number 
 Well Type 
 Total Depth 
 Abstract 
 Survey 
 Block 
 Section 
 Operator 
 Lease Name 
 Field 

 

 
 
 
 
 
 



Railroad Commission of Texas Form W-1 
Application for Permit to Drill 

 
Contains:  
 

 API Number 
 Drilling Permit Number 
 RRC Operator Number 
 Operators Name 
 RRC District Number 
 County 
 Section 
 Block 
 Survey 
 Abstract 
 Well Type 
 Total Depth 
 Abstract 
 Field Name 
 Well Type 
 Depth 

 

 
 
 



Pooling Report 
 

Contains: 
 

 County  
 Unit Number 
 Unit Name 
 Total Acreage in Unit 
 Depth 
 Lease Date 

 

 

 
 

 
 
 
 
 
 



Drill Site Plat 
 

 
 

 

 



 

Mineral Report per Property Tax Rolls 
 

Search by:       Search Page 
 

 County  
 Lease Number 
 Operator 
 Owner/Taxpayer 

 
Contains:  
 

 County 
 Account Number 
 Tax Year 
 Owner/Taxpayer Name 
 Owner/Taxpayer Address 
 Lease Number 
 Legal 
 Royalty Percentage 
 Value 

 
Landmen use Mineral Tax Rolls to take a snapshot of who owns or who is paying property taxes on 
mineral being produced from a certain Lease in the county. 
 

 
 
 

 

 



 
Important Tip 

 
Report Title Plant Errors or Discrepancies 

 
Verify/Rekey 

 
It’s easy to report errors or discrepancies when using the Title Plants.  
 
When a searcher sees an error or would like to suggest a better way to key a Legal 
Description or a Name they simply: 
 
1) Click on record to be rekeyed 
2) Add Comments 
3) Click Verify/Rekey to send to Data Entry Department   

 
 

 
 
 
The Sender will typically receive an email message within a few minutes letting them know 
the record has been corrected and a credit was given for the cost of the document. 
 
When subscribers contribute suggested improvements to the database then this helps 
everyone.    
 

Customer Service Desk 
 
Email: information@CourthouseDirect.com  
Phone: 713-683-4065 

 
 

Title Plant Subscriptions 
 
Paul Cones 
Email: pcones@CourthouseDirect.com 
Phone: 713-683-4012 


